UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN PAKRVE Poc lap - Tu do - Hanh phuc
S6: 01 /Qb -UBND Pdk Rve, ngay 05 thang 0/ nam 2024
QUYET PINH

“V/v ban hanh Quy ché quan Iy va sir “dung tai san
cia Uy ban nhan dian Thij tran DikRve huyén Kon Ray”

UY BAN NHAN DAN THI TRAN PAK RVE

Can cir Ludt Quan Iy, sir dung tai san cong sé 15/2017/0HI14 ngay 21
thang 6 nam 2017,

Can cir Nghi dinh 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu vé
hwong dan Ludt quan ly, swr dung tai san cong;

Can cir Thong tw s6 144/2017/TT-BTC ngay 29 thing 12 nam 2017;
Théng tw so 107/2017/TT-BTC ngay 10 thing 10 nam 2017; Théng tw so
45/2018/TT-BTC ngay 07/5/2018 ciia Bé Tai chinh; Quyét dinh sé 50/2017/0P-
TTg ngay 31 thang 12 nam 2017 cua Thu twong chinh phu;

Can cir Théng tw s6 58/2016/TT-BTC ngay 29/3/2016 ciia Bé Tai chinh
quy dinh chi tiét viéc sir dung von nha nuwée dé mua sam nham duy tri hoat dong
thuong xuyén cua cdac co quan nha nudc, don vi thugc luc luong vii trang nhan
dan, don vi sy nghiép cong lap, 16 chirc chinh tri, 16 chirc chinh tri -xa héi, t6
chike chinh tri -nghé nghlep 16 chire xa héi, t6 chirc xd hdi -nghé nghiép:;

Can cwr Nghi quyet 0 21/2018/NQ-HDND ngay 19/7/2018 cua HDND
tinh Kon Tum quy dinh vé phdn cdp quan Iy tai san céng thuéc pham vi qudn 1y
cua tinh Kon Tum.

Xeét ket qua hi nghi CBCNVC UBND thi tran DikRve va dé nghi cia
Cong chirc Tai chinh - Ké todn thi tran.

QUYET PINH

Diéu!. Ban hanh kem theo Quyét dinh nay la Quy ch~é quan ly va str dung
tai san cua Uy ban nhan dan Thi tran BDakRve huyén Kon Ray.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

, Piéu 3. Can b, cong chirc cia UBND Thi tran chiu trach nhiém thi hanh
Quye¢t dinh nay.

Trong qua trinh thyc hién, néu c6 van dé phat sinh hoic vudng mic, dé
nghi céc cd nhan kip thoi phan anh dé xem xét, quyét dinh bo sung hodc diéu
chinh./.

Noi nhan:
- Nhu Diéu 3 (t/h);
- Phong Tai chinh - K& hoach huyén (b/c);
- TT. Pang uy (b/c);
- TT. HDND thj tran (b/c);
- CT, PCT UBND thi trén;
- Luu: VT.




QUY CHE QUAN LY VA SU DUNG TAI SAN
(Ban hanh kém theo Quyét dinh s6: 01 [2024/0P-UBND ngay 05/01/ 2024
ciia Uy ban nhén dan Thi tran Pdk Rve huyén Kon Rdy)

N Chuong I
NHUNG QUY DINH CHUNG

Piéul. Muc dich

1. Thyc hién quan 1y vé tai san cia Nha nude, dam bao tuan thi cac quy
dinh cua phap luat va hudng din cta co quan nha nudc cd thim quyén.

2. Khai thac va st dung tai san dam bao hiéu qua, tiét kiém, chéng lang phi,
tht thoat.

3. Phat huy quyén lam chu cua tap thé, dan chu, cong khai trong viéc quan
1y va str dung tai sdn nha nudec.

4. Tang cuong cong tac tu kiém tra, giam sat noi bg.

5. Nang cao tinh than trach nhiém cta ting don vi, cé nhan trong cong tac
quan 1y, str dung tai san.

Piéu 2. Pham vi va doi twong ap dung

1. Quy ché nay quy dinh viéc quan 1y va st dung tai san cta Nha nude do
Uy ban nhan dan Thi trin DakRve quan Iy va st dung.

2. Tat ca cac cong chire, nguoi lao dong dugc giao quan 1y, s dung tai san
phai c6 trach nhiém va nghia vu thyc hién theo cac quy dinh ciia Quy ché nay.

Picu 3. Nguyén tiic quan ly tai san

1. Tét ca cac loai tai san nha nudc do ij ban nhéan dan Thi trAn DakRve
quan 1y va st dung, phai dugc quan 1y tap trung, théng nhat. T6 chic hé théng
s6 sach theo ddi chat ché, dinh ky phai to chire kiém ké danh gié tai san theo quy
dinh cua phap luat.

2. Vi€c stir dung tai san phai ding muc dich, ti€u chuan, dinh muc, ché do,
dam béao cong bﬁng, hi¢u qua, tiét kiém va phai thyc hién ding theo quy dinh
ctia phap ludt hién hanh vé quan 1y, sir dung tai san Nha nudc.

3. Tai san phai dugc hach toan dﬁy dt vé mat hién vat va gia tri theo quy
dinh cua phap luat. Viéc xac dinh gié tri tai san trong quan h¢ mua, ban, thanh 1y
tai san hoac trong cac giao dich khac dugc thuc hién theo quy dinh cua phap
luat.

4. Tai san phai dugc gilr gin, bdo quan, duy tu, bdo dudng, stra chira va bao
vé theo ché do quy dinh.

5. Viéc quan ly, sir dung tai san duoc thyc hién cong khai, minh bach.

6. Viéc thanh 1y tai san nha nudc tai Uy ban nhan dan Thi tran PakRve phai
dugc UBND huyén quyét dinh va thuc hién theo quy dinh ctia phap luat hién
hanh.

7. Ho so tai san phai dugc bao quan va luu trit theo quy dinh.

8. Kiém ké tai san hang nim vao 0h00 ngdy 31/12 va ghi m¢ thé tai san cd
dinh trén tai san



Diéu 4. Tai san nha nwée tai Uy ban nhan dan Thi trin PikRve:

1. Tai1 san nha nudc tai ny ban nhan dan Thi trin PikRve, gé)m:

a) May moc, thiét bi;

b) Phuong tién van tai, thiét bi truyén dan;

c¢) Cong cu, dung cu quan ly;

d) Tai san vo hinh;

d) Céac loai tai san khac

2. Tai san nha nudc tai Uy ban nhan dan Thi trdin PdkRve 13 tai san duoc
hinh thanh do:

a) Bugc nha nudc giao tai san quan 1y va sir dung.

b) Mua sim bang tién do ngan sach nha nudc cap, cd ngudn gdc tir ngan
sach nha nuéc va Quy phuc loi cia don vi.

¢) Tiép nhan tai san hinh thanh tir dy an két thiic caa Chinh phu. ..

Chuwong 11 »
NHUNG QUY PINH CU THE
Muc 1
TRANG CAP TAI SAN NHA NUOC

Piéu 5. Nguyén tic trang cap tai san

Viéc trang cap tai san phai can clr vao kha ning ngan sach nha nudc, tiéu
chuan, dinh mirc str dung tai san do co quan nha nudc ¢ tham quyén quy dinh,
theo tinh hinh thuc té va nhu cau st dung tai san dé phuc vu hoat dong cua don
vi theo chirc ndng, nhiém vu dugc giao.

Di€u6. Tieu chuan, dinh mirc, ché dj sir dung tai san

1. Trén co so cac quy dinh vé tidu chuan, dinh mtc ctia Nha nudc va nhu
cau st dung thuc té cac trang thiét bi, phuong tién trinh UBND huyén xem xét
bb tri kinh phi mua sam hang nam.

2. B0 phan K¢ toan ngan sach chi tri phoi hop v6i Cong doan, bd phan sit
dung dé xuét trang bi vé sé lugng, chat luong, chung loai tai san cho phu hop
v6i tinh chat cong viée, dién tich phong lam viéc, kha nang ngudn kinh phi cia
co quan va trinh Chua tich UBND thi tran phé duyét trude khi thuc hién.

Muc 2
QUAN LY, SUDUNG TAI SAN

Piéu7. Quan ly diing ky tai sin

1. Tai san khi nhap kho va xuat kho phai dwoc lap bién ban giao, nhan tai
san ¢ dinh gitta ngudi giao va nguoi nhan, bién ban phai dugc 1ap theo dung
quy cach, ky hidu tai san, XUAt XU tai san, ndm san xuat, nim dua vao st dung,
cong suat ki thuat may,... va phai c6 1y lich tai san kém theo.

2. Béi véi tai san theo quy dinh ctia phép luat phai dang ky quan 1y st dung
nhu tru s& lam vi¢e, xe 0 t0 cac loai, cac tai san co nguyén gia theo s6 sach ké
toan tir 500 triéu dong tro 1én (tinh cho mét don vi tai san), thi sau khi hoan
thanh viéc dau tu xdy dyng, mua siam hodc tiép nhan tai san, Bo phan Ké toan
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phai thuc hién dang ky quyén quan 1y, st dung tai san nha nudc véi co quan to
chtrc dang ky tai san.

3. Dbi véi tai san theo quy dinh cua phap luat phai ding ky luu hanh, ding
ky kiém dinh, thi ca nhan duoc giao quan 1y tai san phai chi dong phdi hop véi
Bo phan Ké toan 1ap hd so xin cap phép sir dung va dinh ky ding ky kiém dinh
theo quy dinh ctia Nha nudc, néu dé qué thoi han hodc khong thuc hi¢n thi ca
nhan dugc giao quan 1y tai san phai chiu trach nhiém trudc phap luat va chiu
trach nhi€ém nop phat theo quy dinh cta phép luat.

4. Tai san giao cho b phan nao thi bd phan do6 c6 trach nhiém quan ly, st
dung.

5. D6i véi tai san dung chung thi giao cho Bo phanVan thu quan 1y.

Piéu8. Sir dung tai san

1. Tai san nha nudc phai dugc st dung ding muc dich, tiéu chuan, ché do;
bao dam tiét kiém, hiéu qua dé phuc vu cong tac va cac hoat dong cua don vi.
Nghiém cidm viéc str dung tai san nha nudc khong dung muc dich dugc giao;
1am that thoat, hu hong gay thiét hai vé tai san ciia Nha nudc.

2. Céc tai san 1a thiét bi, may moc van phong, don vi truc tiép quan 1y phai
c6 hudéng dan st dung, ndi quy sir dung, bao quan.

3. Khong dugc mang tai san ra khoi noi lam viéc. Truong hop can thiét mang
ra khoi phong phai duoc sy dong ¥ ctia Chu tich UBND thj tran.

4. Trudong hop xay ra mat mat hodc bi pha hoai, c6 nhan co lién quan phai
gitr nguyen hién truong, bao ngay cho Chu tich UBND thi trdn xem xét giai
quyét hodc co quan cong an noi gan nhat dé xir 1y theo phap luat.

5. Vao ngay 31/1 hang nam sau khi c6 bao cdo két qua kiém keé tai san Bo
phan Ké toan, Cong doan bao cao Chu tich UBND thi tran vé tinh trang cua tung
loai tai san dé xay dung ké hoach thanh 1y, mua sam, stra chira.

Dic¢u9. Bio dudng, sira chira, nang cap tai san, thiéet bi

1. Céc by phan, cd nhan dugc giao quan ly va st dung tai san phai c6 trach
nhiém bao quan, thudng xuyén vé sinh may mocc thiét bi dé kéo dai tudi tho va
cong nang hoat dong.

2. Trong qua trinh st dung cac trang thiét bi, phuong tién lam viéc néu co
hu hong dot xuat can stra chira, thay thé cic ca nhan lam dé nghi (do Chu tich
UBND thi trin ky) chuyén cho Bo phan Ké toan dé lam cac thu tuc sira chita
theo quy dinh.

Bo phan Ké toan c6 trach nhiém xay dung quy trinh stra chita tai san trang
thiét bi, can ctr theo cac quy dinh hién hanh, trinh Chua tich UBND thi trin phé
duyét 1am co s& cho cac don vi thuc hién.

3. Cudi Quy III hang nim, B6 phan Ké toan chu tri, phbi hop voi cac bd
phan, Cong doan lap ké hoach duy tu, bao dudng va sira chita cic tai san dé lam
co s& 1ap du toan chi ngan sach va thuc hién thu tuc stra chira theo ké hoach va
quy dinh hién hanh.



Piéul0. To chirc theo ddi, quan Iy va cong khai viéc sir dung tii sin

1. Cha tich UBND thi tran 1a nguoi quyét dinh va chju trach nhiém vé viéc
quan 1y va st dung tai san nha nuéc tai UBND thi tran truéc phap luat. Chu tich
UBND thi trin giao cho cac bo phan quan Iy tai san, cu thé:

a) Bo phan Ké toan quan ly chung vé mat gia tri tai san, c6 trach nhiém luu
trit ho so, so sach, ching tir goc cua tai san; thuc hién quan ly trén s6 ké toan tai
san theo tig chi tiéu cu thé, gdm: nguyén gia tai san, tinh hao mon .

b) Cac bg phan, cd nhan dugc giao quan 1y va sir dung tai séan, trang thiét
bi: quan 1y tai san trang thiét bj duoc giao theo Thé thé theo ddi tai san

2. BO phan Van thu c6 trach nhiém cong khai viéc quan 1y va st dung tai
san cua UBND thi tran theo cac quy dinh cta phap luat.

Piéull. Hach toan, tinh khéu hao, bdo c4o tai san

1. B6 phan Ké toan gitip Chu tich UBND thi tran thuc hién hach toan, tinh
khau hao va bao cdo theo quy dinh ctia phap luat hién hanh.

2. Két thiic ndm tai chinh hodc theo yéu cau quan ly, Bo phan Ké toan chu
tri, phdi hop voi B phan Vin thu 1ap ké hoach t6 chirc kiém ké, thuc hién kiém
ké tai san theo ché d6 quy dinh, dbi chiéu tai san gitta s6 ké toan va Thé theo ddi
tai san gitra cac bg phan, c4 nhan dugc giao quan ly va sir dung tai san.

oo Mued
XU LY TAI SAN NHA NUGC

Piéul2. Tiép nhin quan Iy tii san

1. Bo phan Ké toan chiu trach nhiém tiép nhan quan 1y vé sé luong, chat
luong va hd so phap 1y cac loai tai san tir cac ngudn hinh thanh tai san tai khoan
2 Piéu 4 ctia Quy ché nay.

2. B0 phan Ké toan chiu trach nhiém tiép nhan ching tir tai san, lap hod so
va hanh toan, ghi s6 ké toan cac loai tai san dén timg don vi.

3. Bo phan, ca nhan dugc giao quan 1y va sir dung tai san, trang thiét bj phai
ky bién ban giao nhan tai san; dong thoi té chirc hé thong so6 theo ddi tai san
khdp véi s6 ké toan tai san ctia Bo phan Ké toan.

Piéu 14. Thanh Iy tai san

1. Tai san hét han st dung, hu hong khong thé sir dung dugc hodc chi phi
sira chita khong bao dam hiéu qua. Bo phan Ké toan lam dau méi tong hop, phdi
hop v61 Bo phan Van thu, Cong doan lam thu tuc thanh 1y tai san trinh Chu tich
UBND thj trdn xem xét ky trinh UBND huyén phé duyét theo quy dinh ctia phap
luat hién hanh.

2. Tién thu tir thanh 1y tai san sau khi trir di cac chi phi c6 lién quan dén
viéc thanh 1y tai san (néu c6) duoc xir 1y theo quy dinh.



. Chuong Il
TO CHUC THUC HIEN

Piéu 15. Khen thuéng, ky luit

2. B0 phan, ca nhan cé thanh tich phat hién, bao cdo cac hanh vi Xxdm pham
hodc stir dung 1ang phi tai san, str dung tai san khdng dUng muc dich, stir dung tai
san vao muc dich ca nhan, ¢ ¥ 1am hu hong tai san trang thiét bi cia UBND thi
tran thi dugc khen thudng theo ché d6 hién hanh.

3. B§ phan, ca nhan thiéu tinh than trach nhiém lam mat mat, hu hong hodc
gay ra thiét hai vé tai san thi can clr vao 16i, tinh chat ciia hanh vi gdy thiét hai,
mic do thiét hai tai san thuc té gy ra dé quyet dinh muc va phuong thirc boi
thuong thiét hai, bao dam khéch quan, céng bang va cong khai. Quy trinh xur Iy
trach nhiém vat chat ddi v6i bd phan, ca nhan dugc cin cir theo cdc quy dinh
hién hanh cua Nha nudc.

4. Bo phan, ca nhan néu dé tai san ngoai s6 sach thi s& chiu trach nhiém
trede Chu tich UBND thi tran va trude phép luat.

Diéu16. Diéu khoan thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky.

2. B phan, ca nhan ¢ trach nhiém quan 1y, sir dung tai san mot cach tict
kiém va hiéu qua./.
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